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Zambian Application Letter Templates — General Worker
This document contains a fill-in-the-blank template plus two ready-to-use sample letters (with experience, and with no experience). Replace anything in red brackets with your own details before sending.
Fill-In Template
[Your Full Name]
[Your Address / Compound]
[Town]
Phone: [Your Phone Number]
Email: [Your Email Address]

[Full Date, e.g. 27th July 2026]

The Hiring Manager / [Contact Name if known]
[Company Name]
[Company Address / Town]

Dear Sir/Madam,

RE: APPLICATION FOR THE POSITION OF GENERAL WORKER

I am writing to apply for the position of General Worker, advertised [where you saw the advert, e.g. on the company noticeboard / in the Zambia Daily Mail / via WhatsApp] on [date of advert].
[Middle paragraph: mention your relevant experience OR, if you have none, your willingness to learn. Include 2–3 strengths such as punctuality, physical fitness, reliability, teamwork, or ability to follow instructions and safety procedures.]
I would welcome the opportunity to discuss my application further at an interview and am available to start [immediately / from a specific date]. Thank you for considering my application.

Yours faithfully,

[Your Full Name]


Sample 1: General Worker Letter (With Experience)
Mwansa Chileshe
Plot 24, Chelstone
Lusaka
Phone: 0977 123 456
Email: mwansachileshe@email.com

27th July 2026

The Human Resources Manager
Kafue Estates Limited
Kafue

Dear Sir/Madam,

RE: APPLICATION FOR THE POSITION OF GENERAL WORKER

I am writing to apply for the position of General Worker, advertised on the Kafue Estates noticeboard on 24th July 2026. I believe my background in farm and site work makes me a strong fit for this role.
For the past two years, I worked as a general worker at Chilanga Poultry Farm, where my duties included loading and offloading feed, maintaining cleanliness of the premises, and assisting with basic maintenance tasks. Through this work, I developed strong physical stamina, punctuality, and the ability to follow safety instructions closely. I am also comfortable working long hours and as part of a team.
I would be grateful for the opportunity to bring this experience to Kafue Estates Limited. I am available for an interview at any time convenient to you and can start work immediately upon request. Thank you for considering my application.

Yours faithfully,

Mwansa Chileshe


Sample 2: General Worker Letter (No Experience)
Precious Banda
House No. 12, Kabwata
Lusaka
Phone: 0966 987 654
Email: preciousbanda@email.com

27th July 2026

The Hiring Manager
Greenfield Construction Ltd
Lusaka

Dear Sir/Madam,

RE: APPLICATION FOR THE POSITION OF GENERAL WORKER

I wish to apply for the position of General Worker, which I saw advertised through a WhatsApp community group on 25th July 2026. Although I have not held a formal position before, I am eager, hardworking, and ready to learn on the job.
I am physically fit, punctual, and able to follow instructions carefully. Growing up, I regularly assisted with construction work in my community, including carrying materials and general site clean-up, which gave me a basic understanding of site discipline and safety. I am confident that with proper guidance, I will quickly adapt to your team's way of working and contribute positively.
I would welcome the opportunity to prove myself at an interview and am available to start immediately. Thank you for taking the time to consider my application.

Yours faithfully,

Precious Banda

Quick Tips Before You Send
• Keep the letter to one page.
• Always attach a CV, even a short one.
• Replace every bracketed section — never send a letter with brackets still in it.
• Save your file as "YourName_GeneralWorker_ApplicationLetter.pdf" before emailing it.
